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IostoskeHue 0 Mepax HeJOMYIEHUs COCTABJICHHUS HEO(PHIMAILHOI 0TYETHOCTH H
HCII0/IB30BAaHUS NOAeNbHBIX T0KYMeHTOB B I'BY «PKIIO3MuP nm.Aiimanu Kaasiposoii»

1. O6mmue mos0:keHNst
1.1.Hacrosimee ITonojxeHne o Mepax HEIOMYIIEHHs COCTABIEHUS HEO(DHIUAIBHON OTYETHOCTH
U HCIIOJIb30BaHUS NONACIbHBIX JHOKyMeHTOB B I'BY «PKIIO3MuP um.Aiimanu Kaneipooii»
(manee — Tlonmoxxenue), pa3paboTaHO B IENAX HENOMYIIEHHWS COCTaBICHUS HEO(GUIMATBLHOIM
OTYCTHOCTH M HCIIOJB30BaHUs NMOANENBHBIX HNOKyMEHTOB B I'BY «PKIIO3MuP wum.Alimanu
KameipoBoit»  (mamee — VYupexnenue). 1.2.Hacrosmee IlonokeHme ycTaHaBIHBAaeT
NOCJIEIOBATEIbHOCTE MEPOIPHUATHHA € COCTABJICHHOM HEO(MUITHALHOM OTYETHOCTBIO, C
JOKYMEHTaMH, MPE/ICTAaBJICHHBIMHA PaOOTHUKAMHU B IIPOIECCE NEATENBHOCTH Y UPEKIEHHS; IIPH
paboTe ¢ IOKyMEHTaMH, IPEACTABICHHBIMH pabOTHHKAMH IIPH TPYyJOYCTPOMCTBE WIIH B
[IpoIlecCe BBINOJHEHHS MMM JOJDKHOCTHBIX OOSI3aHHOCTEH, BBI3BABIIMMH OOOCHOBAHHEIE
COMHEHHS B IIOJUIMHHOCTH M JOCTOBEPHOCTH U3JIOKEHHBIX B HUX CBEJIEHUIA.
1.3.Ilonoxenue 06A3aTETBHO Il HCHOJNHCHHS BCeMH pabOTHMKaMH YUPEeXIEHHS, B
KOMIICTEHIIMIO KOTOPBIX BXOIHUT IIOArOTOBKA, COCTABJIEHHE, MPENOCTABICHUE W HAIllpaBIEHUE
OTYETHOCTH U HHOU JOKYMEHTAI[HH.
2. lean [Monoxennst
2.1.YKperieHne pemyTallud YUpeKICHHS KaK OTKPBITOrO W J0OPOCOBECTHOrO KOHTpAareHTa B
IPaBOOTHOIIEHHUSX, BOSHUKAIOIIUX B CBS3H C ICATEILHOCTHIO Y UPEIKIECHHUS.
2.2.06ecreuenne MOTHOTEI, TOYHOCTH U JOCTOBEPHOCTH JIAHHBIX, OTPAXKAEMBIX B (hOPMUPYEMOii
OTYETHOCTH H y4Y€TE€, B CTPOIOM COOTBETCTBUH C HOPMAMU JEUCTBYIOIIETO 3aKOHOIATEILCTBA,
INPUHLIUIIAMH U NPAaBUJIAMH, YCTAHOBIEHHBIMH aHTUKOPPYIIIMOHHOM TOJTUTHKON Y UPEIKICHUS.
3. TepMuHbI H onpeeIeHUs
3.1.JloxymeHT — GyMaxKHBIH (IeKTPOHHBIN) HOCHTEND, ¢ HHpOpManueii, 3aQHKCHPOBAHHON Ha
HEM B BHJIE TEKCTA, N300paKECHUS WK MX COYETAHUS, [IPEIHA3HAYEHHBIHA IS UCIIOIb30BAHUS U
XpaHEeHHUs.
3.2.0¢uunanbHbi TOKYMEHT - THCHMEHHBIN aKT, BBIIOIHEHHBIA HA OYMaXHOM (3JIEKTPOHHOM)
HOCHTEJIE, YAOCTOBEPSIOIINA KOHKPETHBIE (AaKTBI M COOBITHS, KOTOPHIE BJIEKYT I
UCIIOIB3YIOMUX €r0 JIMI[ ONpENIeIeHHblE MOCHeACTBUA. OQUIUMAaNbHBI JOKYMEHT IOJDKEH
COJEPIKATh YCTAaHOBJICHHBIC PEKBHU3UTHIL.
3.3.0kseMmssp - opasenl THP@XHPOBAHHOrO [OKYMEHTa, HACHTUYHBIH  OPHIHHAIY.
3.4.CratucTiyecKas OTYETHOCTh - CHCTEMa KOJMYECTBEHHBIX M KAYeCTBEHHBIX IOKa3aTeleil,
XapaKTEPHU3YIOIUX NESTSIbHOCTh Y UPEKACHUS 32 ONPEeIeNIEHHBIM IIEPUO BPDEMEHH.
3.5.014er - OKYMEHT, coiepIKalliii CBE/ICHNS. O BBIIOJIHEHNH TUIAHOB, 3aaHUH, MEpOIIPUSTHIL,
TIPE/ICTAB/IAEMBIH BBIIECTOAIEH OpPraHU3aIMH HIH JOJDKHOCTHOMY JIMILY.
3.6. [lon HENEHCTBUTENBHBIMU JOKYMEHTAMH CIIEAyeT MOHMUMATD: - IOJHOCTHIO H3TOTOBJIEHHBIE
(UKTHBHBIE TOKYMEHTHI MM IIOJIUHHBIC JOKYMEHTEI, B KOTOPbIE BHECEHH H3MEHEHHS IIYTEM
IIOJYUCTOK, JOMHCOK, HCIPABICHHS HWIM YHUYTOXKEHHS 4YacTH TEKCTa, BHECEHUS B HErO
JOIOJIHUTENBHBIX NAaHHBIX, MPOCTABJIEHUS OTTUCKA MOJIENBHOTO ITAMIIA WM I1€9aTH U T.IL.) -
(aKTHYECKH SBISIONIAECS IOTMHHBIMA, HO COJEP)KAalllie CBEJEHHS, He COOTBETCTBYIOLIHE
ACUCTBUTENBHOCTH. OHM COXDaHSIOT BHENIHHE TPHU3HAKA M PEKBH3UTH HAJIEHKAIUX
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JOKYMEHTOB (M3TOTOBJISIOTCS Ha OQUIHAILHOM OIaHKE, COIeP)KaT HAUMEHOBAHHUS JIOJDKHOCTEH
1 (QaMIJIMK JIAL[, YIOJTHOMOYEHHBIX MX IOJNKMCHIBATH), OJHAKO BHECEHHBIC B HHX CBEICHHUS
(TexcT, muppoBbIe TaHHbIE) SBIAIOTCS (QaabcH)UIMPOBAHHBIME; - BBIIAHHBIC C HAPYIICHHEM
YCTAaHOBIEHHOTO MOPSIKA, T.6. B pe3ylIbTaTe 3JI0YNOTPEONCHHS MODKHOCTHBIM JIMIIOM
CTy)XeOHBIM IOJIO)KEHHEM WM COBEPIICHHS MM XallaTHBIX NEHCTBUH IPH BbLIAYe 3TOTO
JOKYMEHTA.
3.7. Vcnonp30BaHUE HENEHCTBUTENIBHBIX JOKYMEHTOB 3aK/IFOYaeTCA B HMX NPEAOCTaBICHHH B
KauecTBE OCHOBAHMIL I TPYIOYCTPOMCTBa, B IPUMEHSHHUH IIPH OCYIIECTBICHUH JFOObIX BHIOB
JIEITETEHOCTH Y UPEKICHHS.
3.8.IlepcoHanbHble TaHHbIE pabOTHUKA — HHPOpMAIHUS, HeoOXomuMas pabOTONATEIO B CBA3U C
TPYZOBBIMH OTHOLIEHHSMH ¥ KacaloIIasics KOHKPETHOTO pabOTHHUKA.

4. JleficTBHs JOLKHOCTHBIX JIMI Y4YpeKAeHHS NPH BO3HHKHOBEHHH COMHEHHI B

MOJJIMHHOCTH MPEACTABIEHHBIX JOKYMEHTOB

4.1.B ciayyae BO3HHKHOBEHHS OOOCHOBAHHBIX COMHEHH B IOJJIMHHOCTH IIPEICTaBICHHBIX
JOKyMeHTOB ((DMHAHCOBBIX, JIOTOBOPHBIX, JUIUIOMOB, YAOCTOBEPEHHH U Ip.) H JAOCTOBEPHOCTH
cozeprkameiics B HIX HH(QOPMAIMH CTIENHATHCT, OCYIIECTRIISIONHE yUeT JOKyMEHTOB, 00s3aH
IpeNNpPHHATS MEPhI, HAMPABJICHHBIE HA YCTPAaHEHHE BO3HHMKIINX COMHEHHH M HA IONYy4EHHE
JIOTIOJTHUTEIHHBIX CBEICHUMN.
42IIpu BOSHUKHOBEHWH Yy PYKOBOJMTENIS CTPYKTYPHOTO TIOAPA3[E/NCHHS COMHEHHH B
podeccHOHATH3ME MU KOMIIETEHTHOCTH PabOTHHKA, OH 0043aH 00 9TOM COOOLIUTE TUPEKTOPY
VupexIeHus ¢ HeNbIO MPOBEPKH MOUTMHHOCTH NMPEIBABIEHHBIX PAOOTHHKOM JIOKYMEHTOB IPH
TPYAOYCTPOMCTBE. .
4.3.TTo mopy4eHHIO AUpeKTOopa YUpexJeHHs HadalbHUK OPraHM3al[OHHOIO OTAENA: - CHAMAae
KONHMIO JOKYMEHTOB M TPOBOJMT TIEPBBIA OTall IPOBEPKH (BU3YalbHBIM, TaKTHJIBHBIN)
IOUTMHHOCTH JHIUIOMa (MHBIX JOKYMEHTOB), MPEACTABICHHOrO NpU IpHéMe Ha pabory; - Bce
epCOHANBHBIE JAaHHblE TOIYYaloT TOJNBKO y pabOTHHKa; - CcOOOIIaeT pabOTHHKY,
IIpeIOCTABUBLIEMY JOKYMEHT, IOIMHHOCTh KOTOPOTO BBI3BIBACT COMHEHME, O MCIIX,
IpEIOIaraéMbIX HCTOYHHKAX M CIOCO0aX IIONy4YEHHS MEPCOHATPHBIX NAaHHBIX, & Takke o
XapakTepe M MOCIEACTBHAX OTKa3a pabOTHMKA JaTh MMCbMEHHOE COTJIaCHe Ha UX MOJYyYCHHE; -
mocje IIONyYeHHs] corjiackss pabOTHMKAa Ha IIPENOCTAaBICHHE IIEPCOHANBHBIX JaHHBIX, B
COOTBETCTBHH C 3aKOHOIATENbcTBOM P®, HampaBiseT OGHIMAIBHBIA 3alpoc B HHCTaHIUIO,
BBIJABIIYIO JOKYMEHT (00pa3oBaTenbHOE YUPEXKAEHHE, JIp.); - B Cllydae IOJTydEeHHS OTBETOB Ha
3ampockl  TOATBEP)KNAIOIMX, YTO  IIPEJCTABIEHHBIE  JOKYMEHTHI  00pa30BaTesbHBIM
yUpeXICHHEM (MHBIM YUPEeXICHHEM, OpraHM3alliell) He BbIIABAINCh, WIH YKa3aHHBIC B HHX
CBEIIEHUS HE COOTBETCTBYIOT ACHCTBUTENBHOCTH, B IEHb IIOJyYCHHsS OTBETOB HAIPaBIIAET
CIIyXeOHYIO 3alUCKy JUPEKTOPY YUpeKICHHS.
4.4 PyKoBOOUTENb YUPEKICHHS PACCMATPHBAET IIPEJICTABICHHBIC NOKYMEHTHI M NPUHAMACT
pellleHWe O HalpaBI€HWH 3asBIEHHS B IPABOOXPAHUTENBHBIC OPraHbl O COBEPIICHHOM
[IPECTYIUICHUH (MHOE).
4.5 IlpencraBieHHbIe B YUpeKICHHE HEICHCTBUTEIbHBIC JOKYMCHTHI ¥ MX KOIMH HE IOJIEXKAT
BO3Bpary B CBSI3M C HMX BO3MOXHOH BBIEMKOH IPaBOOXPaHHUTEIbHBIMH OpraHaMH |
IOCJIEYOLIMM IIPU3HAHUEM BELIECTBEHHBIMH JI0Ka3aTeIbCTBAMH.
4.6.]lpy mpoBepKe MTOKyMEHTOB HEOOXOAUMMO YYHMTBIBATh, 9YTO MOJJIMHHOCTh JOKYMCHTOB
yCTaHABIMBAETCS MYTEM IPOBEPKU PEATHHOCTH MMEIOMIMXCSA B HUX IOIMHUCEH NTODKHOCTHBIX
JIAII, COOTBETCTBUS COCTABJIEHHUS JOKYMEHTOB J]aTaM OTPaXeHHUsI B HAX OIepaIuii, nHdopMaruu,
(baxToB H T.A.
4.7.Ilpu YTeHWM IOKYyMEHTOB, MOIJIAHHOCTH KOTOPBIX YCTaHOBJIEHA, HEOOXOAMMO MPOBEPATH
JOKyMEHTHI 0 CYIIECTBY, C TOYKH 3PEHHs JOCTOBEPHOCTH, 3aKOHHOCTH, OTP)XEHHOH B HHX
uHpopMarun, pakTax u T.1.
4.8.JlocTroBepHOCTh MH(pOpPMAIKHU, 3apUKCHPOBAHHOM B JOKYMEHTaX, MPOBEPSETCS U3y4CHHEM
9TUX M B3aMMOCBS3aHHBIX C HHMH JOKYMEHTOB. 3aKOHHOCTb OTPaXEHHBIX B JTOKVMEHTaX
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omepaluii  yCTaHABIMBAaeTCA IyTéM  IPOBEPKM  HX  COOTBETCTBUA JIeHCTBYIOIIEMY
3aKOHOJATENBCTBY.

5. OTBeTCTBEHHOCTh PAa0OTHHKOB 32 MPEI0CTABICHHE HeJpoCcTOBepHOI HHGopManuu U

MOJIEJbHBIX JOKYMEHTOB

5.1.B YupexIeHHH 3alpelleHO HCIONb30BaTh HEYTBEPXKACHHBIE CTATHCTHHUECKHE (bopMBbI
oT4eTOB (MJIHM) OTYETHI, COJEpXalue HEeIOCTOBEPHYIO uH(OpPMAIMIO, B CiIydae BBIIBICHMSA
JAHHBIX ()aKTOB, pAOOTHUKH MPHUBJICKAIOTCS K MUCLIMILIHHAPHON OTBETCTBEHHOCTH.
5.2.JIpu o6Hapy)KEHUH COCTaBJIECHHs HEOQUIMATBHOH OTUETHOCTH AODKHOCTHBIC JIALQE, B YbHU
[HOJIHOMOYHSI B COOTBETCTBHH C JOJDKHOCTHBIMH OOS3aHHOCTSMH BXOIHUT TIOArOTOBKA,
COCTaBJIeHHE, TpEACTaBIEHHe W  HaNpaBlI€HHE  OTYETHOCTH  HECYT  IEPCOHATIBHYIO
OTBETCTBEHHOCTH 3a COCTaBJIEHHE HEOPHIUAIBHON OTYETHOCTH MU HCIIONIL30BAHUSA MOMACIBHBIX
JIOKYMEHTOB.

6. Opranusanus paboThl KOMHCCHH 10 NPEXYNPEXRAEHUI0 H NPOTHBOAEHCTBHIO KOPPYIIHH
110 BOIIPOCAM HeJOMyeHHsI COCTABJICHUS Heo(pUUHATBHONH 0TYETHOCTH H HCIO0/Ib30BAHMS
MoAAeJbHBIX JOKYMEHTOB
6.1.OCHOBHBIMH 3a/@a4aMM KOMHCCHH IO IPEIYIPEKICHUIO M MPOTHBOACHCTBUIO KOPPYIIUH
(manee - KOMHCCHS) B YaCTH HENONYLICHHS HeO(DUIUATHHOM OTYETHOCTH M MCIIOJIb30BAHUS
TOAIETbHBIX JOKYMEHTOB SIBIISIOTCS: - HEJOIYIICHUE COCTABIICHUS HeO(UIIHATBHOM OTYETHOCTH
H HCHOJB30BAHHS IOAICTBHBIX JOKYMEHTOB; - OCYLIECTBJICHHE MEp IO MPEAYNpPEXICHHIO
KOPpYIIMK; - IUIAHMPOBAHHE MEPONPHATHH, HANPAaBICHHBIX Ha pa3paboTKy Mep 10
HEJOMYIIEHHIO COCTABJICHAS HEO(QHIHMATbHON OTYETHOCTH U HCIOJIB30BAHHMA IMOICIBHBIX
JOKYMEHTOB; - BBIPAaOOTKA MPEUIOKEHHH II0 COBEPUICHCTBOBAHMIO CHCTEMBI MEPOIPUATHH,
HAIpaBJICHHBIX Ha HEJOIYIIEHUEe COCTABICHHUS Heo()UIHATBHOH OTYETHOCTH M HUCIOJIB30BAHUS

MOIEIbHBIX JOKYMEHTOB B Y UPEXKICHUH.

6.2.OyHKIMH KOMHCCHH: - PacCMaTpuBaeT BONPOCHI, CBS3aHHBIC C (dakTaMH COCTaBJICHHUS
Heo(pHIMaIbHON OTYETHOCTH U UCIIOIB30BAHMS IOUIENBHBIX NOKYMECHTOB B YupexaeHuu, - Ipu
HE0OXOAUMOCTH TPOBOJUT MEPONPHATHS BHYTPEHHEIO KOHTPOJIA (IpOBEPOK) IO BBHISBICHUIO U
HEJOIYIIEHHIO COCTABICHHS HEOQHIMANbHOH OTYETHOCTH M HCIOJB30BAHMS MOMICIBHBIX
JIOKyMEHTOB, COTJIACHO IpadMKa KOHTPOJIBHBIX MeponpusTHii, cocTapnenHoro Komuccuen (a
TaKKe MO0 Mepe HeOOXOAMMOCTH); - IMPU IPOBEICHUH MEPOIPHUATAH BHYTPEHHETO KOHTPOJIA
YUHTHIBAETCS, YTO IHOIMHHOCTH JOKYMEHTOB yCTaHABIMBACTCA nyTéM IPOBEPKU pPEabHOCTU
HUMEIOIUXCS B HUX MOANKMCEH MO/DKHOCTHBIX JIMII M COOTBETCTBHS NOKYMCHTOB JaTaM
OTpaXeHHsi B HHUX OIlepaluii, MHpopMAaIuH, ¢axTOB; - IPH UYTEHHH IOKYMEHTOB, IIOCIIE
YCTaHOBJIEHHS MX IIOTHHHOCTH, HEOOXOAUMO MPOBEPHUTEL JIOKYMEHTBI IO CYIIECTBY, TO CCTh e
TOYKH 3PEHHS] JOCTOBEPHOCTH, 3aKOHHOCTH OTPaXKEHHBIX B HUX XO34HCTBEHHBIX OIEpallMi,
uHpopManuy, (axrax. JlOCTOBEPHOCTb ONEpALHH, 3aMKCUPOBAHHBIX B JOKYMEHTaXx,
MpoBepsAeTCs HM3YYeHHEeM STHX M B3aMMOCBS3aHHBIX C HAM JIOKyMCHTOB, —OIPOCOM
COOTBETCTBYIONIUX JOJDKHOCTHBIX JIHII, OCMOTPOM 00BEKTa B HATYPE. 3aKOHHOCTBH OTpaKEHHBIX
B JIOKYMEHTAX OIepalHil yCTaHABIMBAETCS MyTEM IPOBEPKH MX COOTBETCTBHSA JEHCTBYIOLIEMY
3aKOHONATEIBCTBY; - pE3yIbTarbl IIPOBEJECHHS MEPONPUSTHH BHYTPEHHETO  KOHTPOJA
0OPMIISIOTCS. IIPOTOKOJIOM KOMHCCHH C IPUIIOXKEHHEM JOKYMEHTOB C (akTaMH BBIABIICHHBIX
HapyIIeHU; - OIpeaesseT MEPhl OTBETCTBEHHOCTH K pabOTHMKAM 10 BBIBJICHHBIM (haKkTam
COCTABJICHHS] HEOQHMIHMAILHOM OTYETHOCTH M HCIOJNB30BAaHMA IIOIJCIBHBIX JOKYMEHTOB B
KOPBICTHBIX LIEJIAX.

6.3.B 3aceanmss KOMHCCHH MOTYT IIPUCYTCTBOBATh PAOOTHUKU Y UPEIKACHHUS, KOTOPBIC BBISBHIHN
dakT cocraBienus HeODHUIUAILHOH OTYETHOCTH U MCIHOJIB30BAHUS MOANCTBHBIX JTOKYMEHTOB.
6.4. Tlpy BO3HMKHOBEHHMs MpPAMON HJIM KOCBEHHOH JIMYHOM 3aWHTEPECOBAHHOCTH YJICHA
KOMHCCHH, KOTOpasi MOXKET NMPUBECTH K KOH(IUKTY MHTEPECOB IIPU PAacCMOTPEHHH BOIPOCa,
BKJIIOUEHHOTO B ITOBECTKY [HS 3ace[aHdss KOMHCCHH, OH 00si3aH O Hadajla 3acelaHus 3asiBUTh
06 sToM. B TakoM ciydae COOTBETCTBYIOIIMH WICH KOMMCCHH HE NPHUHAMACT y4acTHC B
pPaccMOTPEHHUH YKa3aHHOTO BOIIpOCa.



e

6.5.OCHOBaHMSIMH [JIs IPOBEICHHs 3aceJaHuss KOMHCCHH SBIAIOTCA. - ciyxeOHas 3amucKa
HaYaIbHUKA CTPYKTYPHOTO IOJpa3sIeNeHHs O BbIIBICHHOM ¢axTe 060CHOBAHHOTO TOJO3PEHHSA
HeO(QHIHATBHON OTYETHOCTH WM IHPETOCTABICHUS TONICIBHOTO JIOKYMEHTa; - KOMHCCUS HE
paccMaTpuBaeT aHOHMMHBIE O0paILCHHS.

6.6.B ciryuae yCTaHOBIEHHs KOMECCHEH MPH3HAKOB THCIMILIMHAPHOTO MPOCTYIIKA B JIEHCTBUAX
(6e3zeifcTBHM), COZEPXKAIIEro TPU3HAKH aIMHHUCTPATHBHOTO IIPABOHAPYIICHHA WA COCTaBa
IIpeCTyIUICHHS, TIpeJiceIaTeNlb KOMUCCHU B COOTBETCTBHH €O CT. 141 VIIK P® o6s3an mepenarhb
jagBleHHe ¢ uH(opManueld O COBEpPIICHHH YKa3aHHOTO neiictBus  (Oe3melcTBHA) H
TIOTBEpYIAtONIIE TaKoi (aKT JOKyMEHTHI B IPABOOXPAHUTENBHBIC OPTaHbl B 3-X IHEBHBIA
CpOK, a IPH He0OXO0AMMOCTH — HEMEJITICHHO.

6.7. 3asBIeHHe B IPABOOXPAHHTENIbHbIE OPraHbl O  COBEPUICHHOM — IPECTyILICHHH
(peloCTaBeHue TOMNCIBHBIX JOKYMEHTOB) PETHCTpUpYeTCS B JKypHAIC UCXOSIICH
JOKYMEHTAITHH Y YPEIKICHHS.

6.8.IIpu MOCTYIUIGHMH B YUPEXICHUE IOCTAHOBICHUSA 00 oTka3e B BO30YXIECHHUH YTOJIOBHOTO
nema, B coorBerctBum ¢ 4. 1 cr. 148 VIIK P®, xommccus NpPUHMMAET pELICHHE O
11e71ecO00Pa3HOCTH AaTbHEHIIEro 00KaoBaH A YKa3aHHOTO IOCTAHOBICHUA



